
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

  

        3 & 4 June 2010 * 1.5 days – starts at 9:00am * EDSA SHANGRI-LA HOTEL, MANDALUYONG CITY 
 

This seminar deals with the multitude of services that a corporate secretary (who 

could be a lawyer, non-lawyer or board director) performs for a corporation or 
employer. These services, which would normally include acting as corporate 

secretary, drafting and review of contracts, and provision of legal advice, are 

collectively called “corporate housekeeping services” and may be performed for a 

private company or a public company. 
 

This special program would be of special benefit to, among others, corporations, 

business owners, directors, and managers who may want to know how best to use 

the services of the corporate secretary; new lawyers who may wish to learn the 
best practices in corporate housekeeping; older lawyers who may want to shift to 

corporate practice or to broaden their knowledge of such practice; law firms and 

corporate law departments who may wish to provide additional training to their 
lawyers and paralegals; compliance officers of public corporations; and 

accountants, auditors, and accounting firms who may wish to expand their 

services so as to include the provision of corporate housekeeping  services to 

their clients. Sample forms, resolutions, documents, contracts, and other useful 
reference materials will be provided. 
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Lecturer 1: Atty. Tristan A. Catindig (A.B., cum laude, U.P. 1962; 

LL.B., cum laude, U.P. 1966; LL.M., Harvard Law School, Harvard 

University scholar, 1969) has been in corporate law practice for more than 

40 years, 26 years of which were with the largest law firm in the 

Philippines, SyCip Salazar Hernandez & Gatmaitan, where he was Senior 

Partner and Head, Corporate Services Department. 
 

Lecturer 2: Atty. A. Bayani K. Tan (A.B., Valedictorian, San Beda 

College 1976, LL.B., U.P. 1980; Master of Law, New York University; 6
th

 

place, 1981 Bar examinations) is the managing partner of the Tan 

Venturanza Valdez Law Office.  Presently, he is a board director of 15 

firms and assigned as corporate secretary to 26 of the some of the largest 

publicly listed and private corporations.  

 

 

Who Should Attend: 
 

V Board Chairman & Directors 

V Corporate Secretaries 

V Business Leaders & Owners 

who run corporations 

V Officers of a Corporation 

V Lawyers and CPAs 

V SEC & PSE Compliance 

Officers 

V Business Consultants 
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ONE-TIME SEMINAR 
 

 
 

 

REGISTER   NOW  and  avail  of  

Early Bird and Group  DISCOUNTS   
 

CALL (+63 2) 842-7148 or 59   

EMAIL:  freya@cgbp.org 

Check      www.cgbp.org 
 

Seminar Investment is P11,880  

inclusive of Meals, Resource Kit, 

and Certificate of Attendance 
 

 

    
 

 

 
 

 

 

 

 

 

 

 

 


